DCYF STUDENT SUCCESS FUND EVALUATION RFP
VERIFICATION OF EXPERIENCE LETTER TEMPLATE
INSTRUCTIONS: 
Proposers to DCYF’s Student Success Fund Evaluation Request for Proposals (RFP) are required to submit information confirming their Intent to Apply before receiving access to submit a Written Proposal & Budget. 
As a part of the Intent to Apply process proposers must verify that they meet the following minimum qualification (MQ).
· Proposers must have at least 3 years of experience working to design and implement district-wide school improvement initiative for a large urban school district.
Proposers may verify that they meet this MQ using the following methods:
· Provide information in the online RFP system about relevant contract(s) with the City and County of San Francisco or the San Francisco Unified School District (SFUSD) that meet the MQ; and/or
· Upload a Verification of Experience Letter using this template if they have not previously delivered services aligned with this RFP under a contract with the City and County of San Francisco or SFUSD. 
The Verification of Experience Letter must be completed by an organization or partner that can confirm the proposer’s relevant experience.
Please note that DCYF will not provide Verification of Experience letters for proposers. Proposers seeking to use work completed for DCYF to meet this MQ may instead list relevant City and County of San Francisco contracts in the online RFP system.
REQUIREMENTS FOR VERIFICATION OF EXPERIENCE LETTERS
· Letters must be prepared on the verifier’s organizational letterhead.
· The verifier must be authorized to represent the organization and have direct knowledge of the proposer’s work completed for the organization.
· All highlighted text must be completed and replaced with the verifier's responses.
· Letters must include the verifier’s original signature.
· Proposers may not submit Verification of Experience letters on their own behalf.
· Proposers may submit multiple letters to demonstrate the required years of experience.
· Completed letters must be returned to the proposer and uploaded with the proposal.
· Delete this instruction page before submitting the final letter. 
· All letter(s) must be uploaded in the online RFP system by the Intent to Apply deadline: May 24, 2026, at 5:00 p.m.


[TO BE COMPLETED ON THE VERIFIER’S OFFICIAL LETTERHEAD]

April 22, 2026
San Francisco Dept. of Children, Youth & Their Families (DCYF)
1455 Market Street, Suite 17B
San Francisco, CA  94103
Re: Verification of Experience for [Proposer Organization Name]
To Whom It May Concern:
I am writing to verify that [Proposer Organization Name] has provided the following services, in alignment with DCYF’s Student Success Fund Evaluation RFP.
· Service Provided: [Name of services provided]
· Dates of Service: [Start Date to End Date]
· Scope of Work: [Brief description of the scope and deliverables of services provided]
· Basis for Knowledge: [Brief description of your organization’s relationship to the proposer and the basis for your organization’s knowledge of the proposer’s history of providing these services.]
Based on our engagement, I confirm that [Proposer Organization Name] has experience delivering services similar in scope to those described in the Student Success Fund Evaluation RFP Request for Proposals.
If you have any questions regarding this verification, please contact me at:
· Name: [Verifier’s Full Name]
· Title: [Verifier’s Title]
· Organization: [Verifier’s Organization Name]
· Email Address: [Verifier’s Email Address]
· Phone Number: [Verifier’s Phone Number]
Sincerely,
[Signature]
[Typed Name]
[Title]
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