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MCO

These are the labor laws for non-construction workers who work on the San Francisco 
City contracts.  

Can be located anywhere in the US.

Examples:
• Clerical/administrative staff at office who support a contract.
• Project and Construction Managers.
• Case workers and Program Managers.
• Architects, Engineers, Planners, Designers, other professional services...
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Minimum Compensation Ordinance (MCO)
Covered Employer
• For-profit and nonprofit – 5+ workers (permanent, temporary, etc.) 

anywhere in the world.
• Has a contract with the City.

• Includes subcontractors and subtenants.

Covered Employee/Worker

• Anyone working for a covered employer on a City contract.
• Worker/Employee is anyone –full-time, part-time, contract, casual, etc.
• Working in the United States.
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Youth Exemption
Non-profit Organization Exclusions:  Rule 4
• An employee of a Contractor, that is a Nonprofit Corporation, is not a Covered 

Employee under the MCO if that employee is under the age of 19 and is 
claimed as a dependent for Federal income tax purposes.

Exclusion Ceases to apply on the date that the Employee turns 19

• It is the Nonprofits responsibility to keep track of this information.

• The employee becomes a Covered Employee under the MCO and is eligible for 
MCO benefits.
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Compensation = Wages + Time Off

3

MCO is NOT paying the SF 
Minimum Wage!

MCO Wage Requirements effective July 1, 2024:  
• For-profit rate:  $20.96 per hour

• Non-profit rate:  $20.25 per hour
(Effective 7/1/25: $21.55* per hour-*Contingent on the City’s budget)

• Annual increases occur every July 1st
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PTO and UTO Key Requirements
Paid Time Off (PTO)

• accrual rate is 0.04615 hours of paid time off (~12 days for 40 hour a week 
employees).

• PTO is the property of the worker – Needs to paid out upon termination.
• No waiting period.
• PTO violations are the most common violations for the MCO.

Unpaid Time Off (UTO)
• accrual rate is 0.03846 (~10 days for full-time 40 hour a week employees).
• not applicable for temporary or on-call employees.
• For use of unpaid sick time to care for employee and/or loved ones.
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MCO Resources

• MCO Webpage:
https://sf.gov/information/understanding-minimum-compensation-ordinance

• MCO Rules & Regulations:
https://sfgov.org/olse/sites/default/files/Final%20OLSE%20MCO%202020%20Rules
%20-%20Posted%20March%2003.02.2020.pdf
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MCO Forms
1. MCO Declaration Forms

2. MCO Notice Posters

3. MCO Know Your Rights Form

11
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1.  MCO Declaration Forms

• To contract with the City and County of San Francisco, the MCO Declaration Form is
required for contracts that are $25,000 or more.

• By completing the Declaration Forms, you are agreeing to comply with the
ordinances when the ordinances apply to your firm.

• A Department can not request a waiver or exemption for the Declaration 
requirement.
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MCO 
Declaration 
Form

• Contact us if you have any 
questions.

• Supplier sends form to 
sfcitypartnersupport@sfgov.org.
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2.  MCO Notice Poster

MCO Notice Poster
• Post the MCO Notices in a common place for all employees to be made aware 

of their rights.

• You may also post the notice on your firm’s intranet page or other electronic 
delivery for employees who may work remotely or other isolated locations 
where physical postings may not be made available.

• Posters are available in multiple languages on our website.
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3.  MCO Know Your Rights Form

MCO Know Your Rights Forms
• Who completes the forms:

o New hires execute the form during your new hire onboarding.
o All employees who perform work on the San Francisco contract/work on 

the leased property.

• Why: The forms notify employees of their rights that change annually.

• How often: Must be completed on an annual basis by July 1st.

• Keep the completed forms for your records.
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Compliance Reminders
• Annual Requirement – July 1.

• MCO executed forms should be kept for 3 years after the termination of the 
contract.

• MCO Webinars, Rules and Regulations, FAQs, etc.

• All posters, forms, more information on our websites.

• OLSE Website: www.sf.gov/olse.
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Contact OLSE
Office of Labor Standard Enforcement (OLSE) 
San Francisco City Hall
1 Dr. Carlton B. Goodlett Place, Room 430 
San Francisco, CA 94102
Phone:  
Fax:

(415) 554-7903
(415) 554-6291

Email: mco@sfgov.org
Website: www.sf.gov/olse
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Questions and Answers From 4/22 Webinar
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