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Technical Housekeeping
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Your speaker and 
microphone settings 
are here.

Click "Transcript" or "Show 
Captions" to read along. 
These may be under "More" if 
not on your screen. The carat 
next to Captions also has the 
option to toggle on automated 
translations.



Land Acknowledgement
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We acknowledge that the San Francisco Arts Commission’s Grants for the Arts sits on 
the unceded ancestral homeland of the Ramaytush Ohlone who are the original 
peoples of the San Francisco Peninsula. As the indigenous stewards of this land and 
in accordance with their traditions, the Ramaytush Ohlone have never ceded, lost nor 
forgotten their responsibilities as the caretakers of this place, as well as for all peoples 
who reside in their traditional territory. As guests, we recognize that we benefit from 
living and working on their traditional homeland, and we affirm their sovereign rights 
as first peoples.

Sogorea Te'Land Trust

https://sogoreate-
landtrust.org/

https://sogoreate-landtrust.org/
https://sogoreate-landtrust.org/
https://sogoreate-landtrust.org/
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Agenda

Time |  Content

• Welcome, Land Acknowledgement, & Introductions

• Contracting Timeline & Requirements

• Q&A

• Next Steps & Closing

 



San Francisco Arts Commission's Grants for the Arts Staff
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Amy Chou, she/her
Senior Program Officer

Sarah Simon, she/her
Program Officer

Lorraine Cawili-Thy, she/her
Operations & Program Officer

Kristen Jacobson, she/her
Director

Breanna Barton-Shaw she/her
SF Willie Brown Fellow
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GFTA Director
Kristen Jacobson



FY27 Contracting 
Timeline and 
Overview

Queer Rebel Productions | Photo by Robbie Sweeney 7
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FY27 Contracting Timeline 8
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Year 1 Contracting
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YOU ARE HERE

Apr May Jun

FY27 Award 
Announcements

FY27 Intake Deadline: 
Tuesday, December 1 Fiscal Year 2027 starts Fiscal Year 2027 ends



FY27 Contracting Overview: 
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 Comply with City Funding and Contracting 
Requirements*

 Submit your Programming to GFTA*
 *Applies to organizations receiving over 

$200,000 per fiscal year and organizations 
receiving funding from GFTA for the first 
time.

 Submit Advance Payment Request (optional)*
 *Applies to organizations with annual 

operating budgets of up to $2M



FY27 Contracting 
Requirements

San Francisco Mime Troupe 10



FY27 Contracting Requirements 
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 Become a City Supplier

 Obtain/Renew Business Tax Registration

 Comply with City Contracting Requirements:

 12B Equal Benefits Ordinance

 First Source Hiring Program Form 

 Minimum Compensation Ordinance (MCO)

 Provide Insurance Documents and Waivers

 Provide Operating Budget and Appendix D



FY27 Contracting Requirements 
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Become a City Supplier 

 Obtain a City Supplier ID to get into contract and 
receive payment from the City and County of San 
Francisco. 

     For fiscally sponsored-projects: your fiscal sponsor 
must obtain a City Supplier ID. 

     This is the most time-consuming part of the intake    
process; so begin ASAP. Do not submit your intake 
form until you’ve obtained a City Supplier ID. 

Contact SFCityPartnerSupport@sfgov.org for support with the City 
Supplier process

mailto:SFCityPartnerSupport@sfgov.org


FY27 Contracting Requirements 
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City of San Francisco Business Tax 
Registration*

All entities engaging in business within the City must register 
within 30 days after commencing business and renew every 
year by May 31st. Business Registration is generally valid 
for one fiscal year July 1st through June 30th. 

All suppliers (returning or new) must take action to register 
(for the first time) or renew their registration annually. Your 
registration will not be renewed automatically. 

TIP: Do NOT submit your intake form until after you’ve renewed your 
business tax registration. 

https://sftreasurer.org/business/renew-business-registration
https://sftreasurer.org/business/renew-business-registration


FY27 Contracting Requirements 
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Equal Benefits Declaration* 

In order to receive City contracts above $230,000, you 
must provide equal benefits to domestic partners, as they 
would to spouses of employees. You must submit a 
Declaration confirming that your business complies with 
the Equal Benefits law. 

This is part of your City Supplier registration/portal. 

*applies to grantees who receiving over $230,000 from 
across the City in FY27

Contact cmd.info@sfgov.org for any questions regarding your Equal 
Benefits Declaration

mailto:cmd.info@sfgov.org


FY27 Contracting Requirements 

15

First Source Hiring Program Form*

The City requires that suppliers with grant amounts over 
$50,000 for each fiscal year notify the City if/when they have 
any entry-level job openings in their organizations. 

If you're not anticipating any changes, you must still execute 
the form by noting "no entry-level positions projected" in 
Section 3.

*applies to grantees who receiving over $50,000 in General 
Operating Support for FY27. 

For fiscally sponsored projects – the fiscal project must 
complete this form on behalf of their organization. 

TIP: Contact Lowell Rice at Lowell.Rice@sfgov.org if you have any 
questions about this requirement.

https://powerforms.docusign.net/7fbba84c-c5d8-47c0-8e57-7203f75c0932?env=na2&acct=674ac644-8feb-497f-9e7c-73837ca1bebe&accountId=674ac644-8feb-497f-9e7c-73837ca1bebe


FY27 Contracting Requirements 
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Minimum Compensation Ordinance*

The City requires that suppliers with 5 or more employees to 
submit a Minimum Compensation Ordinance (MCO) 
Declaration. 

This is usually a one-time process. 

For fiscally-sponsored projects – your fiscal sponsor (with a 
City Supplier ID#) must submit this MCO Declaration)

*applies to grantees who has 5 or more employees. 

TIP: Contact MCO@sfgov.org and/or 415-554-7903 for support. 

mailto:MCO@sfgov.org


FY27 Contracting Requirements 
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Certificate of Insurance* 

The City requires that suppliers carry insurance. Below are the required insurance 
coverage: 

 General Commercial Liability: $1 million coverage
 Automobile Liability: $1 million coverage
 Workers Compensation: $1 million coverage

Insurance waivers

We waive insurance requirements under these circumstances:

 Automobile Liability: If your organization does not own vehicles or your team doesn’t 
use personal vehicles for the work you do

 Workers Compensation: If your organization has 0 people on payroll

*applies to all grantees. For fiscally sponsored projects – your fiscal sponsor must 
submit their COIs. 

TIP: Connect with your insurance broker/carrier to obtain a COI 
and  ensure that it meets the City’s requirements. 

Sample COI 

Waiver template

https://www.sf.gov/file/sample-insurance-coi-gfta
https://media.api.sf.gov/documents/Waiver_Request_ALWC__FY24_PDF.pdf


FY26 Contracting Requirements 
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Operating Budget 

 Include a copy of your organization's general 
operating budget for July 1, 2026, to June 30, 2027.

 If you have a fiscal sponsor, please use YOUR budget (not 
your Fiscal Sponsor's budget).

Appendix D

 If you have other City contracts, complete the Appendix D 
template.

 If you have a fiscal sponsor, please use the Fiscal Sponsor's 
information when filling out the template.

TIP: Make sure that your operating budget document clearly shows the 
requested date range: July 1, 2026 to June 30 2027.

Appendix D

https://media.api.sf.gov/documents/01_Appendix-D_Template_PDF.pdf
https://media.api.sf.gov/documents/01_Appendix-D_Template_PDF.pdf
https://media.api.sf.gov/documents/01_Appendix-D_Template_PDF.pdf


Renegotiate your Grant Plan and/or Performance Measures
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Check this box to renegotiate 
your grant plan.

You may also renegotiate your 
performance measures by checking 
a box at the bottom of this section.



Submit your programming
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Only applies to:
• New grantees
• Grantees receiving $200k and above in combined GOS 

+ ASRG funding

 Submit basic information for up to 5 programs

 Organizations receiving over $200k should expect a 
site visit before the end of the fiscal year.

 New Organizations are being prioritized for site 
visits, pending Program Officer availability



FY27 Advance Payment Requests 
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Organizations with an annual operating budget of up to $2M are eligible to request an 
advancement of up to 50% of their FY27 grant award for FY27: July 1, 2026- June 30, 2027.

Submit an advancement request in the intake form by Tuesday, December 1. 
No advance requests will be accepted after the deadline.

Grantees awarded $50,000 or more and approved for an advance must submit payment 
documentation within two months of receiving the advance to claim their remaining grant 
funds.*

*Grantees awarded less than $50,000 may be selected to submit payment documentation for review. All grantees are 
encouraged to retain all relevant payment documentation in case they are selected



FY27 Advance Payment Requests 
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 Locate your Advance Request Form in your Intake Form. 

 Provide requested amount(s) under three categories: 
Personnel, Programmatic, Rent/Mortgage

 Provide a narrative on how this advancement will support 
activities in your Grant Plan.

TIP: Ensure that selected advancement categories and narrative align with 
your Grant Plan.

Guidelines and Process:

Located in your intake form



FY27 Contracting Takeaways 
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 Locate your unique FY27 Compliance Intake Form link: Search your inbox for the subject 
line: [CORRECTION] Your Personalized GFTA Intake Form Link

 Visit GFTA’s website for contracting resources

 Attend the final contracting workshop. 
 Monday, November 16

Submit your intake form- including your advance request, if eligible and requesting- by 
Tuesday, December 1!

https://www.sf.gov/information--gfta-intake-documentation?_gl=1*7ezj06*_ga*MjExMTMzNjU3MC4xNzAxMzc2MTA2*_ga_BT9NDE0NFC*MTczMjY2MjgyMS4yNDIuMS4xNzMyNjYyODI3LjAuMC4w*_ga_63SCS846YP*MTczMjY2MjgyMS4yNDIuMS4xNzMyNjYyODI3LjAuMC4w
https://www.sf.gov/fy27-contracting-workshops


Tools for acknowledging your grant
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  ONLINE/PRINTED MATERIALS: Please state that activities are sponsored in whole or in part 
through a grant from San Francisco Arts Commission's Grants for the Arts.

 SFAC LOGO: Logos and style guide can be downloaded from our website under Press 
Materials.

 SOCIAL MEDIA: #SFACfunded

 VERBAL ACKNOWLEDGEMENT: Acknowledge SFAC’s and GFTA's support in your verbal 
remarks when applicable.

https://www.sf.gov/arts-commission-logo-and-fonts
https://www.sf.gov/arts-commission-logo-and-fonts


Q&A

Gray Area Foundation | Photo by Barak Shrama 25
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