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What you should know…

• MCO = Minimum Compensation Ordinance

• HCAO = Health Care Accountability Ordinance 
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What you should know…

• Required for contracts $25,000 or more

• Can execute even if the contract is under $25,000 or even if you 
don’t have a contract.
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Where do I get these forms?

• MCO Webpage:
https://sfgov.org/olse/minimum-compensation-ordinance-mco
• HCAO Webpage:
https://sfgov.org/olse/health-care-accountability-ordinance-hcao

• Office of Contract Administration (OCA) Website – Under Optional 
Forms - https://sfgov.org/oca
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Where do I submit my forms?

• Send to sfcitypartnersupport@sfgov.org
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How often must I do this?

• At least once.
• Contracting departments can ask you to execute these forms as 

often as they like. 
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Is this really required?

• Yes

• A department can’t request a waiver or exemption for the 
Declaration requirement
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MCO 
Declaration 
Form

• OLSE can explain the MCO and options 
for compliance

• Contact SF City Partner Support if you 
have questions about how to fill out the 
form

• Send form to 
sfcitypartnersupport@sfgov.org



HCAO 
Declaration 
Form

• OLSE can explain the HCAO and 
options for compliance

• Contact SF City Partner Support if you 
have questions about how to fill out 
the form

• Send form to 
sfcitypartnersupport@sfgov.org



Frequently Asked Question 1
I don’t have any employees.  Do I have to fill out 
these forms?
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Questions and Answers 2

I have less than 20 employees, so I wouldn’t have 
to comply with the Health Care Accountability 
Ordinance (HCAO).  Do I still have to fill out the 
HCAO Declaration Form?
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Questions and Answers 3

My company is not headquartered in San 
Francisco nor the state of California.  Do I have 
to fill out this form?
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Questions and Answers 4

Can I request a waiver or exemption so I don’t 
have to complete the declaration forms?
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Contact OLSE
Office of Labor Standard Enforcement – MCO HCAO Hotline
San Francisco City Hall
1 Dr. Carlton B. Goodlett Place, Room 430
San Francisco, CA  94102
Phone: (415) 554-7903
Fax: (415) 554-6291
Email: mco@sfgov.org, hcao@sfgov.org
Website: www.sfgov.org/olse

MCO
http://sfgov.org/olse/minimum-compensation-ordinance-mco

HCAO
http://sfgov.org/olse/health-care-accountability-ordinance-hcao
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