PERSONAL SERVICES CONTRACT SUMMARY (“PSC FORM 17)

Department: HUMAN RIGHTS COMMISSION -- HRC Dept. Code: HRC
Type of Request: Alnitial {IModification of an existing PSC (PSC # )
Type of Approval: ClExpedited +ARegular ClAnnual ClContinuing [ (Omit Posting)

Type of Service: Community Engagement Event Serviges & Support

Funding Source: Human Rights Commission
PSC Amount; $750,000 : PSC Est. Start Date: 08/01/2023 PSCEst. End Date 06/30/2025

1. Description of Work

A. Scope of Work/Services to be Cantracted Out: ‘

The Human Rights Commission seeks ta engage professional community engagement partners and event
planners to help in the coordination and logistics of multiple community engagement events and focus groups
to be held throughout the funding cycle. These events will be a part of important department outreach
initiatives to connect directly with San Francisco citizens and gain feedback from key stakeholders. These
events will allow the department to confer directly with nonprofit organizations providing services in the city,
community members as well as the recipients of community and/or city services.

B. Explain why this service is necessary and the consequence of denial:

This service is necessary in order for the Human Rights Commission to be able to provide the community with
a diverse set of events and programs, Increasingly the department has sought to make stronger connections
with the community whose support is necessary to sustain the Fund and the citizens who utilize its services.
Through community events held across $an Francisco, it will be able to outreach effectively to City residents. In
addition, focus groups with nonprofit organizations and program participants will allow the department to
understand on a continuous basis the needs of San Francisco's various communities. These events will be vital
elements of the department's ongoing work ta provide the best possible programs for City residents.

C. Has this service been provided in the past? If so, how? if the service was provided under a previous P5C,
attach copy of the most recently approved PSC.
This particular service has not been provided in the past.

D. Will the contract{s} be renewed?
If necessary.

E. If this is a request for a new PSC in excess of five years, or if your request is to extend (modify) an existing
PSC by another five years, please explain why.
not applicable

2. Reason(s) for the Request
A. Indicate all that apply (be specific and attach any relevant supporting documents):

7 Short-term or capital projects requiring diverse skills, expertise and/or knowledge.,

¥ Services required on an as-needed, intermittent, or periodic basis {e.g., peaks in workload).

B. Explain the qualifying circumstances:

The department is planning a relatively small number of community events and focus groups spread out
over a multi-year period.
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3, Description of Required Skills/Expertise
A. Specify required skills and/or expertise: Event or program development, Event planning, logistics,

B.

C.

budgeting, community engagement, focus group facilitation, and knowledge of San Francisco's diverse
neighborhoods,

Which, if any, civil service class(es) normally perform(s) this work? none

Will contractor provide facilities and/or equipment not currently possessed by the City? If so, explain: No,

4, If applicable, what efforts has the department made to obtain these services through avajlable resources
within the City?

The Human Rights Commission does a majority of this work. However, being a small agency, the Human Rights
Commission lacks the resources to adequately address its community engagerment events internally. The City does
not maintain the resources necessary to perform this work, which requires specific skiils and occurs on an
frregular basis.

5. Why Civil Service Employees Cannot Perform the Services to be Contracted Out

A,

Explain why civil service classes are not applicable.
Due to the intermittent nature of the work, it is not feasible for civil service classes to perform it.

if there is no civil service class that could perform the work, would it be practical and/or feasible to adopt a
new civil service class to perform this work? Explain. No. The community events the department will host
require a significant commitment of time and resources, as well as in-depth knowledge of the City. These
intense periods of work will be sparsely distributed throughout the year. it is not practical to adopt new
civil service classes to perform it.

6. Additiona! Information

A.

Will the contractor directly supervise City and County employee? If so, please include an explanation.
No.

Will the contractor train City and County employees and/or is there a transfer of knowledge component
that will be included in the contact? If so, please explain what that will entail; if not, explain why not.
No. There is no training provided.

Are there legal mandates requiring the use of contractual services?
No.

Are there federal or state grant requirements regarding the use of contractual services? if so, please
explain and include an excerpt or copy of any such applicable requirement,
No.

Has a board or commission determined that contracting is the most effective way to provide this service?
If so, please explain and include a copy of the board or commission action.
No.

Will the proposed work be completed by a contractor that has a current PSC contract with your
department? If so, please explain.
No.

7. Union Notification: On 09/07/2023, the Department notified the following employee organizations of this
PSC/RFP request:
all unions were notified

A4 | CERTIFY ON BEHALF OF THE DEPARTMENT THAT THE INFORMATION CONTAINED tN AND ATTACHED TO THIS
FORM IS COMPLETE AND ACCURATE:
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Name: TerryJones  Phone: terry.jones@sfgov.org.  Email: terry.jones@sfgov.org

Address: 25 Van Ness Avenue, Suite 800 San Francisco, CA 94102

EE SRR E L ERE R EEE L E LSRR s st e et E RS LSRR ELEELEL LR E LS

FOR DEPARTMENT OF HUMAN RESOURCES USE

PSCi#.42533 -22/23

DHR Analysis/Recommendation: Civil Service Commission Action:
Commission Approval Required

DHR Approved for 11/20/2023
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Receipt of Union Notification(s)
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Choi, Suzanne (HRD)
%

om: dhr-psccoordinator@sfgov.org on behalf of terry.jones@sfgov.org
Sent: Thursday, September 7, 2023 2:09 PM
To: Jones, Terry (HRC); cade.crowell@seiu1021.org; jduritz@uapd.com; kdavis@ifpte21.org;

kdavis@ifpte21.org; jharding@ifpte21.org; mweirick@ifpte2 1.org; mweirick@ifpte21.org;
agarza@ifpte21.org; dho@ifpte2l.org; dho@ifpte21.org; dvickers@iam1414.org; SF-DHR-
Info@seiu1021.org; SF-DHR-Info@seiu1021.0rg; shabaria@cirseiu.org; andrea@sfmea.com;
camaguey@sfmea.com (contact); camaguey@sfmea.com (contact); cpark@local39.crg;
cpark@local39.0rg; khughes@ibewb.org; ewallace@ifpte21.org; ewallace@ifpte21.0ry;
plangrooferslocald0@gmail.com; rooferslocal40@gmail.com; Stan Eichenberger; dtuttle@oe3.org;
dtubble@oe3org; pkim@ifpte21.org; Najuawanda Daniels; Pierre King - UAPD;
president@sanfranciscodsa.com; max.porter@seiu1021.org; kennethlomba@gmail.com;
snaranjo@cirseiv.org; mdennis@twusf.org; roger marence; pwilson@twusf.org; cmoyer@nccre.org;
Frigault, Noah (HRC); sfdpoa@icloud.com; mjayne@iam1414.org; Emanuel, Rachel (DEM);
laborers261@gmail.com; Laxamana, Junko (DBI); jennifer.esteen@seiu1021.0rg;
emathurin@cirseiu.org; abush@cirseiu.org; shabaria@cirseiu.org; anthony@dc16.us;
mlobre@sfpoa.org; @sfpoa.org; Tracy McCray; mleach; rooferslocal40@gmail.com; sal@local16.arg;
Criss@sfmea.com; Julie.Meyers@sfgov.org; Stan Eichenberger; Jason Klumb; camaguey@sfmea.com
(contact); ablood@cirseiu.org; kcartermartinez@cirseiu.org; ecassidy@ifpte21.com; WendyWong26
@yahoo.com; wendywong26@yahoo.com; sarah.wilson@seiu1021.org; kschumacher@ifpte21.org;
kpage@ifpte21.0rg; tjenkins@uapd.com; eerbach@ifpte21.org; tmathews@ifpte21.org;
amakayan®@ifpte21.org; jb@locall16.0rg; Ricardo.lopez@sfgov.org; Kbasconcillo@sfwater.org;
Sandeep.lal@seiu1021.me; pcamarillo_seiu@sbcglobal.net; MRainsford@local39.org; Wendy
Frigillana; pscreview@seiu1021.0rg; pkim@ifpte21.org; agonzalez@iam1414.org;
ted.zarzecki@seiu1021.net; leah.bertanga@seiu1021.0rg; gail@sffdlocal798.0rg;
cityworker@sfcwu.org; davidmkersten@gmail.com; djohnson@opcmialocal300.0rg; Ramon
Hernandez; ablood@cirseiu.org; pkarinen@nccrec.org; tony@dc16.us; stevek@bac3-ca.org; XiuMin Li;
Sin.Yee.Poon@sfgov.org; smcgarry@nccrc.org; rmitchell@twusf.org; grojo@local39.org;
jduritz@uapd.com; staff@sfmea.com; mike@dc16.us; khughes@ibews.org;
121 pscreview@ifpte21.org; sfsmsa@gmail.com; bart@dc16.us; David Canham; jtanner940@aol.com;
Osha Ashworth; 121pscreview@ifpte21.0rg; laborers26t@gmail.com; local200twu@sbcglobal.net;
speedy4864@aol.com; christina@sfmea.com; ecdemvoter@aol.com; Thomas Vitale;
athena.n.edwards@sfgov.org; DHR-PSCCoordinator, DHR (HRD)

Subject: Receipt of Notice for new PCS over $100K PSC # 42533 - 22/23

RECEIPT for Union Notification for PSC 42533 - 22/23 more than 5100k

The HUMAN RIGHTS COMMISSION -- HRC has submitted a request for a Personal Services Contract (PSC) 42533 - 22/23
for $750,000 for initial Request services for the period 08/01/2023 — 06/30/2025. Notification of 30 days (60 days for
SEIU) is required.

After logging inta the system please select link below, view the information and verify receipt:

http://apps.sfgov.org/dhrdrupal/node/19898 For union notification, please see the TO: field of the email to verify
receipt. If you do not see all the unions you intended to contact, the PSC Coordinator must change the state back to
AOT READY, make sure the classes and unions you want to notify are selected and SAVE. Then VIEW the record and

. :rify the list of unions and emails. EDIT the document again, change the state back START UNION NOTIFICATION and
"SAVE. You should receive the email with all unions to the TO: field as intended
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